


[Moab3oBarens [IK (nepconasbHOro KoMnbOTEPA)

[osicHuTeIbHAs 3anHCKA

[lepconanbHbili KOMIBIOTEp CTajl HEOTHEMJIEMOH YacThIO KHU3HUM COBPEMEHHOr0 uenoBeka. bes
3HAHWH ¥ YMEHHH NONb30BAHMA KOMIIBIOTEPOM HEBO3MOXHO HAWTH HEpCHEKTHBHYIO pabory,
pazHoobpasuTh CBOM JTOCYT.

Kypcewt nons3osareneit IIK npepnasnauens! s oBlnageHus 0CHOBAME IIPUMEHEHHS TEPCOHATBHBIX
KOMIBIOTEPOB NpH paboTe B cpeje oneparuoHHoM cucrembl Windows, ocBamBaioT paGoty B
uHTepHere. KpoMe Toro, Ha kypcax noas3osarenet 1K ciaymarenn obygarorcs pabore B 0CHOBHBIX
nporpaMmax nmonyjsipHoro naxkera odpucHbix nporpamm Microsoft Office.

Ob6yuenne nons3osareneit [IK (1 ypoBens) paccunrtano Ha ciayiuareiel, KOTOPbIE WK COBCEM He
yMEIOT paboTare Ha KOMIBIOTEpAX, HIW YK€ MMEIOT HayaibHbIe 3HAHHsA, OJHAKO He 007ajaroT
JOCTATOYHBIMHM HaBBIKAMM JUIS YBEPEHHOIO HCIIOJB30BAHUS STHX 3HAHUN B NPAKTHYECKOM
ACATENLHOCTH.

Iocne okonyanus KypcoB nosns3oparesnei [TK moboii yenosek, qaxe HUKOTIA paHee HE BHICBIIHHA
KOMIBIOTEP, HAYUUTCS

NIPaBUIIbHO OPraHM30BBIBaTh XpaHeHHe HHOOPMAIMH Ha JAUCKAX [EPCOHATBHOIO KOMITBIOTEpA U Ha
00aYHBIX JUCKAX

MOTYYHT OCHOBHbIE HaBbIKH paboThl B ceTu MuTepHeT
HAYYHThCS MCIOJIB30BATh HHTEPHET B CBOEH pabore U B 0OIIeHHH
CO3/1aBarh U HeYararh KpacuBo 0(OPMIICHHBIE TEKCTHI

co31aBarh MPE3CHTAIUHA.

Bropo#i ypoBenb 00ydyeHHE SBISETCS JOTMYECKMM NPOJAODKEHHEM nepBoro yposus. Kommsiotep
paccMarpuBaeTcsl Kak o0lee MOHATHE, MOKA3bIBAacTCsl 00IIasi CTPYKTYpa amnmaparypbl U [1aBHOTO
NPOrpaMMHOIO OOECIHEYEHHsT — OINEpalMOHHbIX CHCTeM. B Toke Bpems ciymarensM aaércs
BO3MOKHOCTb II03HAKOMHMTbCA ¢ Haubolee paclpoOCTPaHEHHBIMH CETOJHS ONEpAllnOHHBIMHU
cucremamu: Windows 8, Linux, Android. Yrnyonénnoe usyudenue nmporpamm mnakera Microsoft
Office mo3Bonsier y4amumes CTarh «IPOABHHYTHIMH moib3oBarensmMu [TK», 4to momoraer um
HalTH MHTEPECHYI0 paboTy. 3HAKOMCTBO ¢ OCHOBaMH paboThl B rpaduueckoM penakrope Gimp
MO3BOJISET NMOHATH NPUHIMI paboThl PacTPOBBIX PEAAKTOPoB, B ToM uucie u Photoshop, uro
paciuupser npejacrasiaeHue o Bosmoxnoctsix [1K u chepax ero ucnonszopanusi.

Heanb xkypea:

Hayuuts cnymarenei pauoHalIbHO OPraHu30BBIBaTh XpaHEHHE HHPOPMALINH Ha JINCKAX
IEPCOHAIBHOTO KOMIIBIOTEPA U Ha 00JIaYHbIX JIMCKAX, UCMOIb30BaTh MHTEpHEeT Ist MOMydYeHus
HOBBIX 3HaHUH U 001eHus, 0cBOUTH paboty ¢ nporpammamu MS Word, Power Point, MS Excel,
Gimp.

IlponomxareasHOCTH Kypea:

1 yposens 87 wacos, 2 ypoBeHb 72 4yaca

Jasi Koro npeHasHaveH Kypc:

Kypc mnpeanasHayen Juis BceX Chymmaresel IKeNalomEX IMO3HAKOMHTBHCS C HEPCOHAIBHBIM
KOMITBIOTEPOM Ha YPOBHE YBEPEHHOTO TOJIL30BATENS H3YUHTh

IlpeaBapure/bHas MOATOTOBKA:

He Tpedyercs



Ilo oxonuanuu Kypca cirymarein:

OyIyT 3HaTh YCTPOWCTBO M BO3MOXKHOCTH IE€PCOHAIBHOIO KOMIIBIOTEPA, MpaBuia 6e30macHoro
noas3opanus WMurepneroM, npapuiia oOpaboTkM TEKCTOB, OpPraHU3allii pacyeToB B TabiMnax,
BO3MOKHOCTH PACTPOBBIX PE/IaKTOPOB.

Oyayr ymers wucrnonbsosare [IK mns paGotel ¢ pasnuunoi uwnH(OpManmel (Mckarh, XpaHHUTh,
peodpa3oBbIBATE, CHCTEMATH3MPOBATh), paboTarh ¢ HHGMOpPMANUel B PasHBIX ONEpPAHOHHBIX
cucremax, paborars ¢ nporpammamu nakera Microsoft Office, opopmisaTs TekeThl, IPOM3BOAUTE
pacuerbl B OJJNEKTPOHHOM Tabmmile, co3naBarh pPHCYHKH #  oOpaGareiBarh ¢ortorpadun B
rpaduyuecKoM pelaKTope

OyAyT HMeTh NPE/ICTABICHHE O eIMHOOOPA3NM KOMIILIOTEPOB U ONEPALMOHHBIX CHCTEM, PABHIAX
1 criocobax o6paboTky pa3uuHONH HHPOPMAIIHH.

llo okonuannu oOyuenus Ha Kypcax nombsoparened [IK ciymarensm, ycrnemso npomieammum
arTeCTallUIO, BBIJIAETC CBUAETENHLCTBO YCTAHOBICHHOTO 00pasia. JlaHHoe CBHIETENILCTRO SBISETCS
OCHOBaHWEM JUlsl yCTPOMCTBA Ha paboTy MO 3asBKaM, MOCTYNAIOMKM B Hawl YueGusii Llentp or
paborozaresied, ¥ JalOT €My XOPOLIME NPEHMYIIECTBA [PU CAMOCTOSTENLHOM TOMCKE PabOThI.



Conepxanue yueOHOMH nporpamMmmsl KypcoB noJis3osareei [NK

(1 ypoBens 87 yacoB)

Pazzen 1. Ilepconansubiit komnsiotep (1K) u ero nporpammuoe obecneuenue

[Tonsstue o xommbiotepe. Jlorumueckas cxema paborei [TK. Exumnuiusl  usmepenus
nHpopmanuu. EMKOCTh OCHOBHBIX HocuTesned HHdopmaumu. [Iporpammuoe obecrieuenue
IIK. Cucremnoe nporpammuoe ob0ecrieyeHne (QYHKUMM ONEPALMOHHBIX CHCTEM).
[puxnaznoe nporpammuoe obecnedenue. [Taker npukinaaueix nporpamm Microsoft Office.
Knapuarypa (rpynnsl 4 Ha3HAYCHUE KIIaBUII)

Mpius (KHONKa ASHCTBHH M KHOIIKA KOHTEKCTHOTO MEHIO)

Bxmouenne u Beikirodenue [1K

Pasnen 2. Pabora B onepauuonHo# cucreme Microsoft Windows

Ocunosubie cBeaenus 06 OC Windows, cTpykrypa pabdouero crona. 3anyck OC Windows,
0ocoOeHHOCTH uHTepdeinca. JlelcTBHS, BBIIONHIEMBIE MBIIBIO. 3alMyCcK TMPOrpaMMm.
CranyaprHoe cozepxkanue nosepxHoctu Pabouero Crona. [lepexmouenue packiajiok.
[1aBaoe wmento. CnpaBouynas cucrema Windows. Pabora ¢ oOkHamMu 1porpamm.
[Tepexmouenne MEXAY OKHAMH pasHBIX NPOrpaMM M JAOKYMEHTOB (NPH HOPMAJILHBIX H
pa3BEpHYTHIX OKHAX)

DJNIeMEHTHI OKHA

QaitnioBas cucrema (MMeHa IMCKOB, ICPEBO KAaTaJIOroB).

OcnoBuble daiinossie onepanuu B Windows. Ilporpamma Iposoanuk Windows. OcHosHBIE
cucremusie nanku. Coznanue o0bekroB Windows. Onepauun ¢ o6beKTamu (KONMpPOBaHUE,
nepeMeleHHe OJHOro 00beKTa ¢ MOMOLIbIO MBIIK 1 uepes Oydep oOmena). [Ipakruueckas
pabora 1o nporpamme [IpoBoaHuk.

Crannaprasie nporpammsl Windows (WordPad, Paint, brokuot, npourpsisareis)

Pasnen 3. 3nakoMcTBO ¢ paboroit B cetu ViHTepHeT

OcHosuble noHsTHA. OCHOBHBIE CiyXObI Internet: BceMupHas ayTHHA, JNIEKTPOHHAS 110YTA.
Pabora ¢ nporpammoit Internet Explorer. Unrepdeiic mporpamMmei.

DnekTpoHHas no4ra.

Beemupnas nayruna. Iouck nundopmanuu. Iouckosbie cucremsr. [lepememnenne no Web-
CTPaHHIIaM.

Ckaitn

CounalibHbie CeTH

Be3onacHocTh B CETH HHTEPHET

CxaunBanue 1 KonupoBanue uHGopmMauu

ToppenT

PaGora u npocmotp B peskume on-line u off-line

O6naunbie CepBUCH

You Tube

Tsurrep

Pa3znen 3. Pabota B nporpamme Microsoft Word

3anyck nporpammsl Microsoft Word. Crpykrypa okaa Microsoft Word.
Texnomorus co3jaHusi HOBOro JoKymeHTa B mnporpamme Microsoft Word. Hacrpoiika



naHenel MHCTPYMEHTOB, PeXHMa IpocMoTpa M Macmtaba oToOpaxkeHHs JOKyMEHTa Ha
JKpaHe. YCTaHOBKa napaMmeTpoB cTpaHullbl. COXpaHeHHe IMYyCTOro JOKYMEHTa. YCTaHOBKa
obmux napamerpoB ¢opmaruposanus. Mcnpasnenue omubox. [Ipoepka npasonucanus u
npaska Tekcta. PopMmaTHpOBaHHE OTAENBHBIX (parMeHTOB TekcTa. BeraBka 0OBEKTOB.
IIpocMOTp 1OKYMEHTa K BBIBOJY Ha 11€4aTh.

Pa3znien 4 PaGora B nporpamme PowerPoint
e [lonsTHe 0 npe3eHTalUU
e (Caiiji, MakeT
e BcraBka 00beKTOB Ha claig
e Jluzaiin
o  AHUMAaLMA
e Hacrpoiika geMOHCTpaIH

e  doroassoom



NMonb3osarens MK (1 ypoBeHb) 87 yacos

Nn/n

Tema

YHacet

TTonstue o kommnsloTepe. Jlorugeckas cxema padorsi ITK

N

E pusuns usmepenns uHdopmaimu. EMKOCTE OCHOBHBIX HOCHTENEH
UHMOODMAITHH

Lo

[Tporpammuoe obecneuenne 1K

[oy

CucremHoe nporpaMMHoe obecneveHue (QyHKIMY ONnepatioOHHBIX
CUCTEM).

IpukiaaHoe nporpaMMHOE 00ECTICUEHHE.

IMaker npukianssix nporpamm Microsoft Office

~N | o jon B

Knasuatypa (rpynnbl ¥ Ha3HAYCHHE KJIaBHUIll)

[ T e

(o]

MBpiib (KHOTIKA ASHCTBHI M KHOMKA KOHTEKCTHOrO MeHI0). BriroueHue u
shikmoueHue [TK

(I

ITpakTryeckas paboTa (KIaBHaTYPHBIH TPEHAXKED)

10

OcHosusie ceenenns 00 OC Windows, ctpyktypa pabouero crona.
3anyck OC Windows, ocobennocTu unrepdeiica.

11

JIeWCTBHS, BHINOIHAEMbIE MbILIBIO. 3aMyCK IPOrpamm.

12

CranjaprHoe conepxanne nosepxuoctu Pabouero Crosna.
[lepexmoueHne packiafiok. [ TaBHOE MEHIO.

13

Pabota ¢ okHamu nporpamm. IlepexsroueHne MeXay OKHaMH pasHbIX

porpamMm M 10KVMEHTOB (Ipy HOPMAJIBHBIX ¥ Pa3BEPHYTHIX OKHAX)

14

I[pakTugeckas padoTa (31eMEeHThl OKHa)

15

Cnpasounas cuctema Windows.

16

[TpakTryeckas pabora (paboTa co CIpaBKOH)

17

daiinosas cucrema (MMEHa JIUCKOB, AEPEBO KAaTaJIOroB).

e e

18

OcnrosHbie (aiiossie onepauyn B Windows. ITporpamma [Iposoaauk
Windows. OcHoBHble cuctemusie nanku. Cosnanue 00vexToB Windows.
Onepauyu ¢ 06beKTaMu (KOMAPOBAHHE, NIEPEMEILEHHE 0IHOr0 00BeKTa ¢

MOMOLIBIO MbIIH # Yepe3 Oydep obmena).

19

IMpaxktaueckas pabora ((haiibl, KaTaIOrH)

20

ITpaktiueckas pabora (Ghaiibl, KaTaJIOrH)

[y

21

Craunaprasie nporpammsl Windows (WordPad, Paint, bioksor,
IIPOUTPHIBATEI )

22

IIpaxTyeckas pabora B nporpamme WordPad

23

IMpaxtuueckas pabora B nporpamme WordPad

24

ITpakTuueckas pabota B nporpamme WordPad

25

TTpakTiueckas pabora B nporpamme Paint

26

IIpakTrueckas pabora B nporpamme Paint

27

[NpakTnueckas pabora B nporpamme Paint

28

MpakTuueckas pabora B8 nporpamme BAOKHOT

e e I e I e

29

Ipaktuueckas pabora B mporpamme npourpeisatens Windows Media

[

30

BHpyCchl ¥ AHTUBHPYCHBIE TIPOTPAMMBI

31

[TpakTuueckas pabora




32| IpomMexxyTOYHOE TECTHPOBAHHE 1
Ocrosusie nouaTust. OcHosHbie Cayx0bI Internet: BcemupHas nayTusa.

33 1

34|Pabota ¢ nporpammoii Internet Explorer. MUatepdeiic nporpammsi 1

35|MpakTnuyeckan pabora 1

36

Beemupnas naytuna. ITouck undopmarinn. [TonckoBbie CHCTEMBI.
Iepemenienue no Web-crpanuuam.

37

MpakTnyeckas paborta

38

DJIEKTPOHHAS 110YTa,

39

lMpakTuyeckas pabora

40

MpakTuyeckan pabora

41

CKamn

42

MNpaktuyeckas pabora

43

CouuanbHbie cetu

44

MNpakTuyeckas pabora

45

MNpakTuyeckas pabora

46

be30onacHOCTb B CeTH HHTEPHET

47

MpakKTuyeckas pabora

48

CkauMBaHue 1 KOMpPOBaHKUE HHOOPMALIHK

49

MpakTuyeckasa pabora

50

MpakTuyeckas pabota

51

ToppeHt

52

lpakTuyeckas pabota

53

MpakTuyeckas pabora

Pabora u npocmoTp B pexxume on-line u off-line

55

MpakTuueckas pabora

56

MNpakTnyeckas pabora

57

Ob6auHbie CEPBHUCHI

58

MpakTnyeckas pabora

59

MpakTnyeckas pabora

60

MpakTuyeckas pabota

61

You Tube

62

MpakTuyeckas pabora

63

lMpakTuyeckaa pabora

64

Teurrep

65

MpakTu4eckas pabora

66

[TpomexyTouHOE TECTHPOBAHHUE

67

3anyck nporpammbi Microsoft Word. Ctpykrypa okna Microsoft Word
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68

Texnonorus co3nanus HOBOro JOKYMeHTa B nporpamme Microsoft Word

69

Hactpolika nanenel HHCTPYMEHTOB, P&XHMa NPOCMOTpa U MacinTada
0TOOpaXKEHUs JOKYMEHTA HA JKpaHe. YCTaHOBKA AapaMeTPOB CTPAHHLIB.
CoXpaHEHHE MYCTOro JOKYMEHTA.

70

YcranoBka 001MX napaMeTpoB GopMaTHPOBAHHS.

71

MpakTnyeckas pabora

72

Hcnpasnenne omnbok. [Tposepka npaBonucanus ¥ nMpaBka TEKCTA.

73

Mpaktuyeckas pabora

74

Bceraska 00beKTOB

75

MpakTuyeckan pabora

ol ol e i o o




76

MpakTuyeckas pabora

77

ITpocMOTp JOKYMEHTA K BbIBOY Ha NEYaTh.

78

MpakTuueckas pabora

79

Oxno nporpammsl PowerPoint. [Torsitie o npesentaiyu

80

Cnaiin, maket. BectaBka 00BEKTOB Ha Ciaia

81

MpakTnyeckas pabora

82

MpakTnyeckas pabota

83

Jluzaiin. AupMaims

84

MpakTyeckas pabora

85

HacTtpoiika neMoHcTpamu

86

MpakTuyeckan pabora

87

Utorosoe TectuposaHue
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UTOro:
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